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RIAS PROCURE-TO-PAY

IMPORTANT RIAS UPGRADE ANNOUNCEMENT
December 16, 2007
PLEASE READ THIS ENTIRE MESSAGE AND REVIEW THE REFERENCED LINKS, INFORMATION, AND USER REQUIREMENTS.

RIAS UPGRADE IS COMPLETE AND SYSTEM IS AVAILABLE

The RIAS application upgrade is now complete and the system will be available for your use Monday December 17Th at 7 am.  Thank you for your patience and understanding during this process.

STEPS TO TAKE BEFORE YOU SIGN ON TO THE UPGRADED SYSTEM
It is strongly recommended that you clear all “Cookies” (cache) and “Temporary Internet Files” from your system to avoid old stored (cached) screens from appearing.  A detailed explanation of this procedure can be found on the RIAS website at http://rias.rutgers.edu/11510/p2pupdate11510.html
To access RIAS go to https://riasapps.rutgers.edu and click the box to enter the system.  You will notice the Log In screen has been changed to the Rutgers Central Authentication Service (CAS) screen.    You will still use your NetID and Password to log in to the RIAS system. Don’t forget to change your desktop shortcut or URL favorite to https://riasapps.rutgers.edu  to ensure you use the new Log In screen and continue to obtain important information about the RIAS system.
The next thing you will notice is that the layout of some of screens has been changed.  While the basic functionality of Internet Procurement remains the same, there are several enhancements and new features available with this upgrade.  One of the key changes is that the creation of a requisition has been reduced from six (6) screens to three (3) screens.  We encourage you to read more about these and other changes by review this “New Screens” (.doc) document first as well as known issues and information that we have documented for your reference at http://rias.rutgers.edu/11510/p2pupdate11510.html.
If you have any questions or experience any problems with the upgraded RIAS system, please contact the Purchasing Main Number for your campus.
